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Mission Parks + Recreation Department 

REQUEST FOR PROPOSAL 

HVAC Inspection + Preventive Maintenance and On Call Services 

 

 

Equipment Location: 

Powell Community Center- 

6200 Martway St, Mission, KS 66202 

Mission City Hall + Police Department- 

6090 Woodson St, Mission, KS 66202 

Mission Public Works- 

4775 Lamar Ave, Mission, KS 66202 

 

 

 

RFP Submittal Deadline: 

September 17, 2026 – 2PM 

Mission City Hall 

6090 Woodson St 

Mission, KS 66202 
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Notice to Bidders 

The City of Mission will receive sealed proposals from bidder until 2PM, September 17, 
2026, at Mission City Hall, at which time, the bids received will be opened and publicly 
read. Any contract that may be awarded in response to this Notice to Bidders shall be 
selected and oƯered at the complete and sole discretion of the City of Mission. The City of 
Mission reserves the right to reject any or all bids and to waive informalities or irregularities 
in bids. 

Bidding and Contact Document may be obtained via the Department Director or through 
Drexel Tech. Two documents will be available for download: 

1. RFP + Contract Documents 
2. Bid Table 

Each bid shall be made on printed “Bid Proposal” and “Bid Table” forms included with 
these documents. Bids shall be submitted to the City Clerk’s OƯice at Mission City Hall, 
6090 Woodson St, Mission, KS 66202 in sealed envelopes and shall be marked “City of 
Mission, KS – HVAC Inspection + Preventive Maintenance and On Call Services”. All 
proposal forms shall be properly executed by an oƯicer of the firm making such proposal. 
Bids received after the time and date above specified shall be returned, unopened, to the 
Bidder. 

Questions and/or concerns may be directed to City of Mission Parks + Recreation 
Department at 913.722.8210, (Penn Almoney) or at palmoney@missionks.org.  
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Instructions to Bidders 

IB-1. Proposals: All proposals must be made on the forms provided in this copy of the 
Contract Documents. All proposals must be legibly written in ink. No alterations in 
proposals or in the printed forms therefore by erasures, deletions or interpolations will be 
acceptable unless each alteration is signed or initialed by the Bidder. If initialed, the City of 
Mission may require the Bidder to identify the alteration so initialed. No erasures, 
interpolations or other physical changes shall be made by anyone, in any bid, after its 
submission by the Bidder. Each proposal shall be enclosed in a sealed envelope. In 
checking proposals, the unit price shall govern any error in extension and shall be 
corrected to reflect the unity prices proposed. 

A bid submitted in response to the Notice of Bidders is considered to be an oƯer and is 
submitted by the Bidder as an oƯer. The Bidder understands and stipulates that a contract 
does not exist with the City of Mission unless and until such time as the proposal 
submitted by the Bidder is accepted by the City of Mission. 

IB-2. Signatures Of Bidders: Each Bidder shall sign a proposal, using the customary name 
under which the Bidder does business, utilizing the customary signatures of a n authorized 
representative, and providing a full business address, including identity of any registered or 
local agent. Bids by partnerships shall be signed with the partnership name by one of the 
members of the partnership or by an authorized representative, followed by the signatures 
and designation of the person signing the bid. Bids by corporations shall be signed by the 
president, secretary or other person authorized to bind it in the matter. The names of all 
persons signing shall be typed or printed below the signature. When requested to do so by 
the City, satisfactory evidence of corporate standing, domiciliary state, authorized agency, 
or authority of the oƯicer signing on behalf of the corporation, shall be furnished 
immediately upon request. Failure to provide satisfactory business information, corporate 
status or evidence of an authorized bid within five (5) business days is considered evidence 
of a lack of responsibility which may disqualify a bidder from consideration as a best, 
responsible bidder. 

IB-3. Qualifications Of Bidders: A determination of whether to award a bid and any 
successful bid will include but not be limited to consideration of the following 
qualifications of a Bidder: (a) maintenance of permanent, stable or reputable place of 
business; (b) reputation for and maintenance adequate facilities and equipment necessary 
to perform the project work properly, expeditiously and in compliance with generally 
accepted standard for quality, skill and construction of similar projects in a workmanlike 
manner; (c) suitable and reputable financial status necessary to meet obligations 
incidental to preformation work under the contract; and (d) appropriate technical 



5 
 

experience. A determination of whether a Bidder is responsible includes but is not limited 
to consideration of pecuniary ability to perform the project work, as well as the skill, ability, 
judgment, experience and integrity necessary to do faithful, conscientious work, and to 
fulfill the terms of the contract. 

IB-4. Verification Of Qualifications: Eash Bidder shall, upon request of the City of Mission, 
submit on the form furnished for that purpose, a Statement of the Bidder’s Qualifications, 
experience in performing and completing the type of work embraced herein, the 
organization and equipment available for the work contemplated, and when specifically 
requested by the City of Mission, a detailed financial statement and or itemization of 
equipment and personnel available. The City of Mission shall have the right to take such 
steps as it deems necessary to determine the responsibility and ability of the Bidder to 
perform project obligations and Bidder shall furnish all such information and date for this 
purpose when requested. 

IB-5. Time Of Completion: The timely completion of the project work is a basic 
consideration, and time is of the essence. Bidder shall, upon request, provide evidence of 
ability to timely complete work within the time limits and with the degree of frequency as 
specified. 

IB-6. Local Conditions AƯecting Work: Each Bidder shall visit the site of the project work 
and be thoroughly and fully informed relative to hazards and procedure, labor and all other 
conditions and factors, local and otherwise, which would aƯect the prosecution and 
completion of the work and the cost of performing such work, including the availability and 
cost of labor and available facilities for transportation, handling and storage of materials 
and equipment. Each Bidder shall be fully informed of natural hazards, drainage, runoƯ, 
structure locations and other special features of the project work. It is understood and 
stipulated that, upon submission of a proposal, Bidder has investigated and considered all 
such factors in the preparation of the proposal submitted, and it is further understood and 
stipulated that there will be no subsequent financial adjustment to any contract awarded 
by the City of Mission, which is based on a lack of prior information or its impact on the 
cost of the project work. 

IB-7. Taxes: It is the intention of the City of Mission to secure an Exemption Certificate for 
this project permitting the Bidder to purchase materials without payment of the sales or 
compensating tax. All Bidders shall make allowance for this exemption and shall prepare 
their bids to reflect the exemption from sales or compensating taxes.  

IB-8. Interpretation of Contract Documents: If any person contemplating submitting a bid 
for the proposed Contract is in doubt as to the true meaning of any Instruction to Bidders, 
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General Conditions of Proposal they may submit to the Director a written request for 
interpretation thereof. The person submitting the request will be responsible for it’s prompt 
and actual delivery. Any interpretation of such document will be responsive for it’s prompt 
and actual delivery. And interpretation of such documents will be made only ty Addendum 
duly issued and a copy of such Addendum will be emailed or delivery to each person 
receiving a set of such documents. The City of Mission will not be responsible for any other 
explanations or interpretation of such documents which anyone presumes to make on 
behalf of the City of Mission before expiration of the ultimate time set for the receipt of 
bids.  

IB-9. Evaluation Of Proposals And Additional Instructions: In addition to the 
qualifications of Bidders, the evaluation of the bid proposals for determining whether to 
award a bid and any successful bid will include a review and comparison of all cost 
proposed.  

A. Unit Price. A unit price is requested for each item in the proposal of each Bidder. 
The unit price for each item shall include its pro-rata share of overhead. In checking 
proposals, the unit price shall govern any error in extension and shall be corrected 
to reflect the unit price proposed. 

B. Estimated Quantities. The bid form will include an itemized estimate of the various 
quantities or work and materials for which unit prices are requested. These 
quantities are approximate and are for bid proposal comparison purposes only. 
These quantities do not constitute a warranty or guarantee by the City of Mission as 
to the exact quantities or frequency involved with work. 

C. Revised Quantities. Should conditions make it necessary to revise the quantities, 
no limit will be fixed for such increased or decreased quantities of all such additive 
and subtractive changes un quantities any of the items of work. 

D. Bid Proposal Considerations and Instructions. A Bidder shall submit a separate 
price for each facility. A total bid for all facilities will also be included and will be 
what determines the low bidder for this contract. The areas to be maintained at 
each designated location are spatially identified in the “Map Attachments”. The 
actual amount paid will be based on the frequency of the work directed by the 
Director. Bidder agrees to perform the services agreed to in these Contract 
Documents a minimum that reflects the schedule specified in the bid table. The 
bidder will be paid the unit price for the actual quantity of work performed. 

IB-10. Withdrawal Of Bid: A Bidder may withdraw its proposal at any time prior to the 
expiration of the time and date during which proposals may be submitted by written 
request submitted by the Bidder to the City of Mission. A Bidder may correct any mistakes 
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in its bid by submitting a written request to the City of Mission, provided the written request 
is made and the bid is corrected and resubmitted to the City of Mission prior to the 
expiration of the time and date during which proposals may be submitted. A bid mistake in 
a proposal, which is based upon an error in judgement, may not be withdrawn upon 
expiration of the time and date during which proposals may be submitted. It is understood 
and agreed that the time and date established by the City of Mission for the expiration of 
the period during which proposals may be submitted, will also serve as the time and date 
set by the City of Mission for opening of the bids.  

Upon opening of the bids, if the City of Mission has reason to believe that a bid or proposal 
contains a mistake, which is not based upon an error in judgement, the City may request 
from the Bidder a verification of the bid, calling attention to the suspected non-judgmental 
mistake. Bidder may either verify the bid as submitted or withdraw the bid. However, it is 
understood and agreed that if the Bidder does not respond within two (2) business days 
after the Bidder receives a request for verification, the bid or proposal shall be considered 
verified as submitted. It is understood and stipulated by the Bidder that any request for 
verification of a mistake not based upon an error in judgement is a decision solely within 
the discretion of the City of Mission, and the City of Mission is not obligated to request from 
the Bidder a verification of any bid or proposal. 

Bidder shall notify the City of Mission within two (2) business days after the bids have been 
opened, if Bidder finds there is a non-judgmental mistake contained within the proposal 
submitted by the Bidder. Upon receipt of such a timely notice, the City of Mission shall 
permit a Bidder to withdraw its proposal without penalty of forfeiture of bid security if: (a) a 
non-judgmental mistake is evident of the face of the bid; or (b) the Bidder establishes by 
clear and convincing evidence that the discrepancy was the result of a non-judgmental 
mistake. 

Any verification, or request to withdraw a bid or to correct a bid, must be signed in the same 
manner as set forth in Paragraph IB-3 for the submission of bids.  

IB-11. Acceptance And Rejection Of Bids: The City of Mission reserves the right to award 
or not award, and to accept or reject any bid in the sole and complete discretion and 
judgment of the City of Mission. The City of Mission may award or reject any bid on and for 
the work covered by the proposal, and may reject any or all bids, or waive irregularities and 
informalities in any bid submitted, all within the sole discretion of the City of Mission. 

IB-12. Insurance: The Contractor will be required to carry insurance as stipulated in the 
General Conditions, hereto attached, during the lifetime of this Contract. 
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IB-13. Non-Discrimination: During the performance of this Contract or any subcontract 
resulting therefrom, the Bidder and all subcontractors and vendors shall observe the 
provisions of the Kansas Act Against Discrimination (K.S.A. 44-1001, et seq.) and Title VII of 
the Civil Rights Act of 1964 as amended and shall not discriminate because of race, 
religion, color, sex, national origin, veteran status, age, disability, or low income. In all 
solicitations or advertisements for employees the Bidder, all subcontractors and vendors 
shall include the phrase “equal opportunity employer” or a similar phrase to be approved 
by the Kansas Human Rights Commission.  

If the Bidder, a subcontractor or vendor is found guilty of a violation of the Kansas Act 
Against Discrimination under a decision or order of the Kansas Human Rights Commission 
which has become final, the Contractor, subcontractor or vendor shall be deemed to have 
breached this Contract, and this contract may be cancelled, terminated or suspended in 
whole or in part by the City.  

The Bidder shall ensure compliance with these provisions by any subcontractor, employee, 
or agent, and when executing subcontracts or purchase orders. 

The Bidder shall include the about provisions in every subcontract or purchase order so 
that such provisions will be binding upon such subcontractor or vendor. 

The Bidder further agrees that it shall abide by the Kansas Age Discrimination in 
Employment Act (K.S.A. 44-111 et seq.) and the applicable provisions of the Americans 
With Disabilities Act (42 U.S.C. 1201 et seq.) as well as all other federal, state and local 
laws, ordinances and regulations applicable to this project and shall furnish any 
certification required by any federal, state or local governmental agency in connection 
therewith. 

*** END OF SECTION *** 

 

 

 

 

 

 

Bid Proposal 
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Bid Proposal Considerations and Instructions. A Bidder shall submit a separate unit 
price for each separate facility. The areas to be maintained at each designated location are 
spatially identified in the “Map Attachments”. The actual amount paid will be based on the 
frequency of the work as directed by the Director. Bidder agrees to perform the services 
agreed to in these Contract Documents a minimum that reflects the schedule specified in 
the bid table. If the Director instructs a Bidder awarded a contract to maintain a facility 
more or less frequently than scheduled. Bidder will be paid the unit price bid for each 
separately numbered facility, for the actual quantity of work performed. Landscaping 
services (litter removal subsidiary) shall be performed in accordance with the General 
Conditions.  

A Complete bid proposal package shall include: 

1. Fully executed bid proposal form with signatures 
2. A fully completed bid table form (base bid and bid alternates (if applicable)) 
3. Contractor list of major equipment owned 
4. Addendum Receipt Acknowledgement (if applicable) 

Question and/or concerns may be directed to The City of Mission Parks + Recreation 
Department at 913.722.8210 (Penn Almoney) or at palmoney@missionks.org. 

 

 

 

 

 

 

 

 

 

 

 

 

BID SHEET 
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Powell Community Center, Mission City Hall and Police Department 

Unit Qty Description Frequency Unit Cost Total Cost 

Innovent Pool 
AHU 

20 Annual filter change 
24/16/2 + 24/24/2 

4   

AHU 1 2 Annual filter change 
24/24/4 

4   

AHU 1  Annual belt change 1   

AHU 2 2 Annual filter change 
24/24/4 

4   

AHU 2  Annual belt change 1   

Relief Fan 2  Annual Belt change 1   

UHTR 6 Coil  Annual Inspect  4   

AHU 3 12 Annual filter change 
24/24/4 

4   

AHU 3  Annual belt change 1   

Relief Fan 3  Annual Belt change 1   

UHTR 3 Coil  Annual Inspect  4   

AHU 4 12 Annual filter change 
24/24/4 

4   

AHU 4  Annual belt change 1   

Relief Fan 4  Annual Belt change 1   

AHU 5 4 Annual filter change 
24/24/4 

4   

AHU 5  Annual belt change 1   

Relief Fan 5  Annual Belt change 1   

UHTR 5 Coil  Annual Inspect  4   

AHU 6 1 Annual filter change 
24/24/4 

4   

AHU 6  Annual belt change 1   

Chiller 1  Annual Coil Clean 1   

Pmp Wat Chl 5  Annual Inspect  4   

Pmp Wat Chl 6  Annual Inspect  4   
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Unit Qty Description Frequency Unit Cost Total Cost 

Instant Wat Htr 
1 

 Annual Inspect  2   

Instant Wat Htr 
2 

 Annual Inspect  2   

Instant Wat Htr 
3 

 Annual Inspect  2   

Instant Wat Htr 
4 

 Annual Inspect  2   

Instant Wat Htr 
5 

 Annual Inspect  2   

Instant Wat Htr 
6 

 Annual Inspect  2   

Stm Rm Humid  Annual Inspect  4   

Boiler 1  Annual Inspect  4   

Boiler 2  Annual Inspect  4   

HW Wat Pmp 1  Annual Inspect  4   

HW Wat Pmp 2  Annual Inspect  4   

HW Wat Pmp 3  Annual Inspect  4   

HW Wat Pmp 4  Annual Inspect  4   

UHTR 4 Coil  Annual Inspect  4   

HW Building 7  Annual Inspect  4   

Pool Heat  Pmp 
Circulation 1 

 Annual Inspect  4   

Pool Pmp 1 
Lazy Rvr 

 Annual Inspect  2   

Pool Pmp 2 
Slide 

 Annual Inspect  2   

Pool Pmp 3 
Circulate 

 Annual Inspect  2   

Pool Pmp 4 
Pentair 

 Annual Inspect  2   

Pool Pmp 5 
Pentair 

 Annual Inspect  2   

Pool Pmp 6 
Main 

 Annual Inspect  2   

Unit Qty Description Frequency Unit Cost Total Cost 
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Pool Shel/Tub 
Ht Exchang 

 Annual Inspect  2   

RTU 7 8 Annual filter change 
24/24/2 

4   

RTU 7  Annual coil clean 1   

RTU 8 6 Annual filter change 
18/24/2 

4   

RTU 8  Annual coil clean 1   

RTU 9 9 Annual filter change 
18/24/2 

4   

RTU 9  Annual coil clean 1   

UHTR 1 Coil  Annual Inspect  4   

UHTR 2 Coil  Annual Inspect  4   

Exhaust Fan 1-
14 

 Annual Inspect  2   

Backflow 
Preventer 

 Annual Inspect  1   

      

  PUBLIC WORKS    

SPLT 1 1 Annual filter change 
(verify filter size) 

4   

SPLT 1  Annual coil clean, calib, 
lubricate 

1   

      

  CITY HALL + POLICE    

Spl Sys 4 DX 1 Annual filter change 
16/20/1 

4   

Spl Sys 4 DX  Annual coil clean, calib, 
lubricate 

1   

Spl Sys 3 DX 1 Annual filter change 
16/20/1 

4   

Spl Sys 3 DX  Annual coil clean, calib, 
lubricate 

1   

Spl Sys 2 DX 2 Annual filter change 
16/20/1  

4   

Spl Sys 2 DX  Annual coil clean, calib, 
lubricate 

1   
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Unit Qty Description Frequency Unit Cost Total Cost 

Spl Sys 1 DX w/ 
HW 

3 Annual filter change 
16/20/2 

4   

Spl Sys 1 DX w/ 
HW 

 Annual coil clean, calib, 
lubricate 

1   

Spl Sys 2 DX w/ 
HW 

2 Annual filter change 
16/20/1 

4   

Spl Sys 2 DX w/ 
HW 

 Annual coil clean, calib, 
lubricate 

1   

      

      

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

EQUIPMENT LIST 
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Powell Community Center 

 

 

Powell Community Center (cont’d) 
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Public Works Department 

 

 

City Hall + Police Department 

 

 

Note: The above equipment schedule has been developed by site visits to produce a 
reasonable estimate. We further develop the equipment list as preventive 
maintenance occurs. Vendor to verify for accuracy. 

 

 

Addendum Receipt Acknowledgement 
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The Undersigned hereby agrees to complete all work covered by this proposal as specified 
in the Contract Documents. 

I/We acknowledge receipt of the following addenda: 

Addendum No. Date Received by Bidder Signature 

   

   

 

Dated this _________ day of __________________________, 2026. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

City of Mission 
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Johnson County, Kansas 

HVAC Inspection + Preventive Maintenance and On Call Services Contract 

 

THIS AGREEMENT made and entered into this __________ day of _____________, 2026, by 
and between the City of Mission, Kansas, hereinafter "City,” and _____ ___________________, 
hereinafter (“Contractor.”)  

WHEREAS, the City has caused to be prepared the Contract Documents for the work 
herein described, and has approved and adopted these Contract Documents and has 
received a proposal setting unit prices for furnishing materials, labor and equipment for, 
and in connection with, all work as indicated in the Contract Documents, as set forth in the 
City’s specifications attached hereto as Exhibit A, which is attached to this Contract and 
made a part of the Contract (the “Bid Sheet”), and the removal and proper disposal of trash 
within all waste containers from each designated area (“Services”), all as set forth in the 
bid proposal, Contract Documents all in accordance with the terms of this Contract;  

WHEREAS, the Contractor, in response to the Notice to Bidders, has submitted to the City, 
in the manner and at the time specified, a proposal for Services in accordance with the 
terms of the Notice to Bidders, Instructions to Bidders, General Conditions, Technical 
Specifications, and Bid Proposal, all of which are incorporated into and become terms of 
this Contract Agreement; and  

WHEREAS, the City, in the manner prescribed by law, has publicly opened, examined and 
canvassed the proposals submitted and, as a result of such canvass, has determined and 
declared the Contractor to be the successful bidder for said Services and has duly 
awarded to the said Contractor a contract therefore for the performance of the Services at 
the unit prices named in the proposal attached to and made a part of this Contract.  

NOW, THEREFORE, in consideration of the compensation to be paid the Contractor, and of 
the mutual agreement herein contained, the parties have agreed and do hereby agree, the 
City for itself and its successors, and the Contractor for itself, and its successors or 
executors and administrators, as follows:  

Article I: Scope of Work. The Contractor will furnish at its own cost and expense all labor, 
tools, equipment and materials necessary to timely and fully provide Services. Services 
should be provided expeditiously and in conformance with generally accepted standards 
for quality, skill and construction of similar projects, in a workmanlike manner, designated, 
described and required by the Instruction to Bidders, Bid Proposal, Technical 
Specifications, and any Written Addendum or Change Orders.  
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At all times, the relationship between Contractor and City shall be deemed that of 
independent contractors, and Contractor recognizes that it shall be responsible for all 
income or employment taxes to be collected or imposed upon payments made under this 
contract. City shall not withhold any applicable income or employment taxes from the 
contract amount, and Contractor certifies that it shall comply with all applicable tax laws.  

Article II: Contract Amount. The City shall pay to the Contractor for the timely performance 
of the work embraced in this Contract, and the Contractor will accept in full compensation 
therefore, the estimated sum (subject to the adjustment as provided by the Contract 
Documents) of ________________ for all work covered by and included in the contract award 
and designated in the foregoing Article I.  

Article III: Time for Completion. The Contractor hereby agrees that work will begin no later 
than the authorization date in the notice to proceed and shall be diligently prosecuted at 
such rate and in such manner as, in the judgment of the City, is necessary for the 
completion of the contract work in accordance with the frequency and in the manner 
specified within the Contract Documents and Technical Specifications. Unless otherwise 
identified in this Contract or approved in writing by the City Administrator, or his/her 
designee, Contractor shall not perform the Services: (1) between the hours of 6:00 p.m. 
and 7:00 a.m. the next day, or (2) on Saturdays, Sundays, legal holidays, or days observed 
as legal holidays. 

Article IV: Indemnification and Insurance. The Contractor shall defend, indemnify and save 
the City harmless from and against all liability for damages, cost, and expenses arising out 
of any claim, suit, action or otherwise for injuries and/or damages sustained to persons or 
property by reason of the acts or omissions of the Contractor, his or her subcontractors, 
agents or employees in the performance of this contract.  

The City shall be named as an additional insured on all policies of insurance issued to the 
Contractor and required by the terms of this Contract.  

Article V: Term This Agreement shall be eƯective for a term extending from the contract 
eƯective date through Services completion, on or around __________________________.  

Article VI: Contact Persons. Each party shall designate primary and secondary contact 
persons for communications, directions and authorizations. The City Administrator, Laura 
Smith, is the City’s primary contact person, and in her absence, the Assistant City 
Administrator, Justin Carroll, is the secondary contact person. Contractor’s primary 
contact person is _______________________, with a phone number of ________________ and 
in his/her absence, _________________________ is the secondary contact person, with a 
phone number of ___________________. 
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Article VII: The following documents are made part of this agreement by reference: Exhibit 
A-1 Special Conditions of the Contract, Exhibit A General Conditions of the Contract, 
Exhibit B-1 Form of Performance Bond, Exhibit B-2 Form of Statutory Payment Bond, Exhibit 
E Insurance Requirements  

IN WITNESS WHEREOF, the City of Mission, Kansas, has caused this Contract to be 
executed in its behalf, thereunto duly authorized, and the said Contractor has executed two 
(2) counterparts of this Contract in the prescribed form and manner the day and year here 
below written.  

 

ATTEST: ________________________ Robyn Fulks, City Clerk CITY OF MISSION, KANSAS By 
_____________________________ Laura Smith, City Administrator 

 

CONTRACTOR By_____________________________ Date ________________  

CONTRACTOR By_____________________________ Date ________________  

 

Approved As To Form: 

_____________________________ David Martin, City Attorney 

 

 

 

 

 

 

 

 

 

General Conditions 

GC-1.  SCOPE: The scope of work shall be the HVAC work as specified in the 
submitted documents by the bidder. Each designated facility is separately itemized and 
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identified in the instructions to the Bidders and in the Bid Proposal, the Contract 
Documents, Bid Table, and map attachments. 
 
GC-2.  DEFINITIONS: Whenever any word or expression, as defined under this 
Paragraph GC-2 “Definitions,” or pronoun used in its stead, occurs in these Contract 
Documents; it shall have and is mutually understood to have the meaning herein given. 

A. “Contract” or “Contract Documents” shall include all of the documents 
enumerated herein, including General Conditions, the Instruction to Bidders, 
Bid Proposal, Contract Agreement and Addendums. 

B. “City” shall mean the City of Mission. 
C. “Contractor” shall mean the party entering into Contract for the performance 

of the work covered by this Contract and his or her duly authorized agents or 
legal representative. 

D. “Director” shall mean the Director of Public Works or his/her designee. 
E. “Date of Signing the Contract” or the words equivalent thereto, shall mean the 

date upon which the Contract, executed by the Contractor, is signed by the 
City. 

F. “The Work” shall mean the work to be done and the equipment, supplies, 
and the materials to be furnished under this Contract, unless some other 
meaning is indicated by context. 

G. Whenever in these Contract Documents the words “as ordered,” “as 
directed.” “as required,” “as permitted,” “as allowed,” or words or 
phrases of like import are used, it shall be understood that the order, 
direction, requirement, permission, or allowance of the City and Director is 
intended. 

H. Similarly, the words “approved,” “reasonable,” “suitable,” “acceptable,” 
“properly,” “satisfactory,” or words of like effect and imports, unless 
otherwise particularly specified herein, shall mean approved, reasonable, 
suitable, acceptable, proper, or satisfactory in the judgment of the City and 
Director. 

I. Whenever any statement is made in the Contract Documents containing the 
expression “it is understood and agree,” or an expression of like import, 
such expression means the mutual understanding and agreement of the 
parties executing the Contract, agreement of which these general conditions 
are a part. 

J. Notice to Proceed – A written notice issued by the City to the Contractor 
authorizing him/her to proceed with the Work and establishing the date of 
commencement of the Contract. 
 

GC-3.  CONTRACT DOCUMENTS: It is expressly understood and agreed that the 
bound volume of Contract Documents include this Statement of General Conditions, the 
Instruction to Bidders, the Contract Agreement, the Bid Proposal, General Provisions, 
Bid Table, and Map Attachments. Titels and subheadings as used in the Contract 
Documents, are understood to be for Convenience of Reference only, and shall not be 
taken or considered as being a part thereof, or as having any bearing on the 
interpretation thereof. 
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GC-4.  VERBAL STATEMENTS NOT BINDING: It is understood and agreed that the 
written terms and provision of this Contract shall supersede all prior verbal statements 
of any and every official and/or other representative of the City, and such statements 
shall not be effective or be construed as entering into, or forming a part of, or altering in 
any way whatsoever, the written agreement. 
 
GC-5.  COPIES OF CONTRACT: Three (3) copies of the proposal and Contract shall 
be prepared, each containing an exact copy of the Contractor’s proposal as submitted 
and the Contracts signed by both parties thereto. These executed counterparts of the 
Contract Documents are to be filed with the City, Contractor, and Director. The original 
proposal submitted by the Contractor will be retained by the City, in addition to the copy 
thereof in the City’s copy of the executed documents. 
 
GC-6.  SILENCE OF SPECIFICATIONS: The apparent silence of Contract Documents 
as to any detail, or the apparent omission from them of a detailed description 
concerning any point, shall be regarded as meaning that only the best general practice 
is to be used. All interpretations of these specifications shall be made on the basis 
above stated. 
 
GC-7.  LEGAL ADDRESS OF CONTRACTOR: Both the business address of the 
Contractor given in the bid or proposal and the Contractor’s Office in the vicinity of the 
work, are hereby designated as the places to which all notices, letters, and other 
communications to the Contractor may be mailed or delivered. The delivering at either 
of the above-named addresses or depositing in any mailbox regularly maintained by the 
Post Office, of any notice, letter, or other communication so addressed to the 
Contractor, shall be deemed sufficient service thereof upon the Contractor, and the date 
of said service shall be the date of such delivery of mailing. Such addresses may be 
changed at any time by an instrument in writing, executed by the Contractor and 
presented and delivered to the Director and to the City. Nothing herein contained shall 
be deemed to preclude or render inoperative the service of any notice, letter, or 
communication upon the Contractor personally. 
 
GC-8.  RESPONSIBILITY OF CONTRACTOR: The Contractor shall furnish all 
transportation, tools, equipment, machinery, and all suitable appliances, requisite for the 
execution of this Contract and shall be solely answerable for the same and for the safe, 
proper, and lawful construction, maintenance, and use thereof. Contractor shall be 
solely answerable for all damage to the City of the property of the City, to other 
contractors or other employees of the City, to the neighboring premises, or to any 
private or personal property, due to improper, illegal, or negligent conduct of itself or its 
subcontractors, employees, or agents in and about said work, or in the execution of the 
work covered by this Contract, or any extra work undertaken as herein provided. 
Contractor shall be responsible to the City for any defect in, or the improper use of, any 
apparatus, ways, works, machinery, or facility. 
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GC-9.  INDEPENDENT CONTRACTOR: The right of general administration of the City 
shall not make the Contractor an agent of the City, and the liability of the Contractor for 
all damages to persons, firms, and corporations, arising from the Contractor’s execution 
of the work, shall not be lessened because of such general administration, but as to all 
such persons, firms, and corporations, and the damages, if any, to them of their 
property, the Contractor herein is an independent contractor in respect to the work. The 
Contractor shall have the sole obligation to employ, direct, control, supervise, manage, 
discharge, and compensate all of its employees and subcontractors, and the City shall 
have no control of or supervision over the employees of the Contractor or any 
subcontractors except to the limited extent provided for in this Contract. 
 
GC-10.  RELATIONS WITH OTHER CONTRACTORS: The Contractor shall cooperate 
with all other contractors who may be performing work on behalf of the City, and 
workers who may be employed by the City, on any work in the vicinity of the work to be 
done under this Contract, and the Contractor shall so conduct its operations as to 
interfere to the least possible extent with the work of such contractors or workers. 
Contractor shall be responsible for any injury or damage that may be sustained by other 
contractors or employees of the City, because of any fault or negligence on its part, and 
shall, at Contractor’s own expense, repair, or pay for such injury or damage. Any 
difference or conflict, which may arise between the Contractor and other contractors, or 
between the Contractor and the workers of the City, in regard to their work, shall be 
adjusted and determined by the Director. If the work of the Contractor is delayed 
because of any acts or omissions of any other contractor or contractors, the Contractor 
shall have no claim against the City on that account other than for an extension of time. 
 
When two (2) or mor contracts are being executed at one time in such manner that work 
on one (1) contract may interfere with that of another, the Director shall decide which 
contractor shall cease work and which shall continue, or whether the work on both 
contracts shall progress at the same time, and in what manner. 
 
When the territory of the (1) contract is the necessary or convenient means of access 
for the transportation or movement of workers, materials, or appliances required for the 
execution of another contract, such privileges of access or any other responsible 
privilege may be granted by the Director to the Contractor so desiring, to the extent, 
which may be reasonably necessary. 
 
GC-11.  DEFENSE OF SUITS: In case any action at law or suit in equity is brought 
against the City, the Director, or any of their officers, agents, or funding agencies 
alleging the failure, omission, or neglect of the Contractor to do and perform any of the 
covenants, acts, matters, or things by this Contract undertaken to be done or 
performed, or for any injury or damage caused by the negligence or alleged negligence 
of the Contractor or its subcontractors or employees or agents, the Contractor shall 
indemnify, defend, and save harmless the City, the Director, and their officers, agents, 
or funding agencies, of and from all losses, costs, damages, expenses, judgments, or 
decrees whatever arising out of such actions or suits as may be brought as aforesaid. 
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GC-12.  AUTHORITY AND DUTY OF THE DIRECTOR: It is mutually agreed by and 
between the parties to this Contract that the Director or his/her designee shall act as the 
representative of the City and shall observe, as required, the work included herein. In 
order to prevent delays and disputes and to discourage litigation, it is further agreed by 
and between the parties to this Contract that the Director or his/her designee shall, in 
good faith and to the best of his or her ability, determine the amount and quantities of 
the kinds of work which are to be paid for under this contract; decide and determine, 
where applicable, questions in relation to said work; and decide questions which may 
arise relative to the execution of the Contract on the part of said Contractor. It is 
mutually agreed by both parties that decision and finding of the Director or his/her 
designee shall be the conditions precedent to the right of the parties hereto, to any 
action on the Contract, and to any rights of the Contractor to receive any money under 
this Contract provided, however, that should the Director or his/her designee render any 
decision or give any direction which, in the opinion of either party hereto, is not in 
accordance with the meaning and intent of this Contract, either party may file with the 
City within thirty (30) days his or her written objection to the decision or direction so 
rendered and, by such action, may reserve the right to submit the questions so raised to 
a court of competent jurisdiction. 
 
The Director or his/her designee will not be responsible for Contractor’s means, 
methods, techniques, or the safety precautions and programs incident thereto. The 
Director of his/her designee will not be responsible for the acts or omissions of 
Contractor or any subcontractor or any of Contractor’s agents or employees, or any 
other person at the site otherwise performing any of the work. 
 
GC-13.  NO WAIVER OF RIGHTS: Neither the observation by the City or any of the 
City’s officials, employees, or agents, nor any order by the City for payment of money, 
nor any payment for, or acceptance, of the whole or any part of the work by the City or 
Director, nor any extension of time, nor any possession taken by the City or its 
employees, shall operate as a waiver of any provision of this Contract, or of any power 
herein reserved to the City, or any right to damages herein provided, nor shall any 
waiver of any breach in this Contract be held to be a waiver of any other or subsequent 
breach. 
 
GC-14.  PROTECTION OF PUBLIC AND PRIVATE PROPERTY: The Contractor shall 
assume full responsibility for the protection of all public and private property, structures, 
sewers, and utilities, both above and below ground, along, beneath, above, across or 
near the site or sites of the work being performed under this Contract, or which are in 
any manner affected by the scope of work or the transportation of workers or materials 
in connection therewith. Barriers shall be maintained and placed at all times necessary 
to provide for the safety of all persons and prevent any accidents, and the Contractor 
will be held responsible for all accidents to persons or property through any negligence 
of Contractor or its employees, subcontractors or agents. 
The Contractor shall indemnify, defend, and save harmless the City, against all 
damages or alleged damages to such property, structures, and utilities, together with all 
claims for damages for personal injury, including accidental death, arising out of his 
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operaton in connection with the Contract. All property so damaged shall be repaired or 
replaced to a condition equal to its condition immediately prior to the time of damage, 
and to the satisfaction of the City. 
 
The Contractor shall give reasonable notice to the owner or owners of public or private 
property and utilities when such property is liable to injury or damage though the 
performance of the work and shall make all necessary arrangements with such owner or 
owners relative to the removal and replacement or protection of such property or 
utilities. 
 
All permits and licenses required in the prosecution of any and all parts of the work shall 
be obtained and paid for by the Contractor unless specified otherwise. 
 
GC-15.  INSURANCE: GENERAL: Contractor shall provide certificates of insurance 
and renewals thereof on standard ACORD forms. This inclusion shall not make the City 
a partner or joint venture with the Contractor in its operations hereunder. The City shall 
be notified by receipt of written notice from the insurer at least thirty (30) days prior to 
material modifications or cancellation of any policy listed in the certificate. Further, the 
City will be immediately notified of any reduction or possible reduction in aggregate 
limits of any such policy where such reduction, when added to any previous reductions, 
would exceed ten percent (10%) or the aggregate. 
 
In the event of an occurrence, it is further agreed that any insurance maintained by the 
City of Mission, shall apply in excess of not contribute with insurance provided by 
policies named in the Contract.  
 
The certificate holder of the Certificate of Insurance shall be as follows: 
 City of Mission 
 6090 Woodson St 
 Mission, KS 66202 
 
INDUSTRY RATINGS- 
The City will only accept coverage from an insurance carrier who offer proof that it: 

1. Is licensed to do business in the State of Kansas; 
2. Carries a Best’s policyholder rating of “A” or better; and 
3. Carries at least a Class X financial rating. 

 
OR 
 
Is a company mutually agreed upon by the City and Contractor. 
 

A. Commercial General Liability. 
 

Limits- 
Each Occurrence:     $1,000,000 
Personal & Advertising Injury:   $1,000,000 
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Product/Completed Operations Aggregate: $2,000,000 
General Aggregate:     $2,000,000 
 

Policy must include the following conditions: 
 
 Contractor Liability 
 Independent Contractors 
 X.C.U. 
 

B. Automotive Liability. 
 
Policy shall protect the consultant against claims for bodily injury and/or property 
damage arising out of the ownership or use of any owned, hired and/or non-owned 
vehicle and must include protection for either: 
 

1. Any Auto 
OR 

2. All Owned Autos; Hired Autos; and Non-Owned Autos 
 
Limits of auto liability insurance shall be the same as required in the Commercial 
General Liability section. 
 

C. Worker’s Compensation. This insurance shall protect the Contractor against all 
claims under applicable state works compensation laws. The Contractor shall 
also be protected against claims for injury, disease, or death of employees which, 
for any reason, may not fall within the provisions of a worker’s compensation law. 
The policy limits shall not be less than the following: 
 

Worker’s Compensation:   Statutory 
Employer Liability:   
Bodily Injury by Accident:   $100,000 Each Accident 
Bodily Injury by Disease:   $500,000 Policy Limit 
Bodily Injury by Disease:   $100,000 Each Employee 
 

GC-16.  PROVISION FOR EMERGENCIES: In emergencies affecting the safety of 
persons of the Work or property at the site or adjacent thereto, Contractor, without 
special instruction or authorization from the Director of City, is obligated to act, at its 
discretion, to prevent threatened damage, injury or loss. Contractor shall give Director 
prompt written notice of any significant changes in the work or deviations from the 
Contract Documents caused thereby. 
 
GC-17.  SUBLETTING OF CONTRACT: The Contractor shall not award subcontracts 
for the completion of work so documented in the contract. 
GC-18.  RIGHT OF CITY TO TERMINATE CONTRACT: If the work to be done under 
this Contract shall be abandoned by the Contractor; or if the Contractor should be 
adjudged as bankrupt, or if a general assignment of assets be made for the benefit of 
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Contractor’s creditors, or if a receiver should be appointed for the Contractor or any of 
its property; or if at any time the Director shall certify in writing to the City that 
performance of the work under this Contract is being unnecessarily delayed, or that the 
Contractor is violating any of the conditions or covenants of this Contract or the 
specifications therefore, or the Contractor is executing the same in bad faith or 
otherwise not in accordance with the terms of said Contract; or if the work be not 
substantially completed within the frequency as requested or within the time to which 
such completion was extended; then the City may serve written notice upon the 
Contractor of said intention to terminate this Contract and, unless within five (5) days 
after the serving of such notice upon the Contractor, a satisfactory arrangement be 
made for the continuance thereof, this Contract shall cease and terminate. Whether or 
not a satisfactory arrangement has been proposed by Contractor shall be determined by 
the City and made at the sole discretion of the City. 
 
GC-19.  SUSPENSION OF WORK ON NOTICE: The Contractor shall delay or suspend 
the progress of the work or any part thereof, whenever Contractor shall be so required 
by written order of the City or Director, and for such periods of time as directed; 
provided, that in the event of such delay or suspension, the time for completion of work 
is suspended or delayed; but such order of the City or Director shall not otherwise 
modify or invalidate in any way, any of the provisions of this Contract. In the event that 
the work shall be stopped by order of the City or Director, any expense which, in the 
opinion and judgment of the Director, is caused thereby shall be paid by the City to the 
Contractor. 
 
GC-20.  LAWS AND ORDINANCES: The Contractor shall keep fully informed of all 
existing and current regulations of the City, and County, State and Federal Laws which 
in any way limit or control the actions or operation of those engage upon the work, or 
affecting the materials supplied to or by them. Contractor shall at all times observe and 
comply with all ordinances, laws, and regulations, and shall protect and indemnify the 
City and the City’s officers and agents against any claims or liability arising from or 
based on any violation of the same. 
 
GC-21.  VANDALISM: All loss or damage arising out of vandalism to equipment shall 
be the responsibility of Contractor and assumed through insurance requirements for this 
Contract.  
 
GC-22.  COMPLIANCE WITH OSHA REGULATIONS: The Contractor shall comply 
with all regulations of the Occupational Safety and Health Administration (OSHA) and 
hold the City and its representatives harmless from all actions resulting from the 
Contractor’s failure to comply with said regulations, orders and citations. 
 
GC-23.  SANITARY REGULATIONS: In general, the operations of the Contractor shall 
be in full conformity with all of the rules and regulations of boards and bodies having 
jurisdiction with respect to sanitation. The Contractor shall supply safe and sufficient 
drinking water to all employees. The Contractor shall obey and enforce all sanitary 
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regulations and orders, and shall take precautions against infectious diseases and the 
spread of same. 
 
GC-24.  CHARACTER OF WORKERS: The Contractor shall employ only workers who 
are competent to perform the work assigned to them, and, in the case of skilled labor, 
who are adequately trained and experienced in their respective trades and who do 
satisfactory work. In all cases, local labor shall be given preference when available. 
 
Whenever the Director shall notify the Contractor that any worker on the project is, in his 
or her opinion, incompetent, unfaithful, or disorderly, or who uses threatening or abusive 
language to any person representing the City when on the project or a member of the 
general public, such worker shall be immediately discharged from the project and shall 
not be re-employed thereon except with the consent of the Director. 
 
All persons employed by the Contractor who are working within the City of Mission are 
required to wear appropriate attire during working hours. Due to safety concerns, boots, 
trousers, shirts, and reflective safety vests shall be worn at all times. Any employee not 
wearing the above articles of clothing shall be immediately removed from the job site by 
the Contractor. 
 
GC-25.  PERMITS: The Contractor shall secure all permits including business 
occupation licenses from the City as required. All cost in connection therewith shall be 
borne by the Contractor. 
 
GC-26.  CITY’S RIGHT TO DO WORK: Without otherwise limiting City’s right under the 
Contract Documents, if Contractor should neglect to prosecute the work properly or fail 
to perform any provision of the Contract Documents, the City, after three (3) days 
written notice to Contractor may, without prejudice to any other remedy it may have, 
make good such deficiencies and may deduct the cost thereof from the payment then or 
thereafter due Contractor. 
 
GC-27.  PAYMENTS: Payments shall be made to the Contractor monthly based on the 
work actually completed and approved by the Director. At the end of every month, the 
Contractor shall submit an invoice to the City accompanied with the Site Landscaping 
Log. Invoices will not be paid without accompanying documentation. 
 
GC-28.  PAYMENTS WITHHELD: The City may withhold or, on account of 
subsequently discovered evidence, nullify the whole or a part of any application for 
payment to the extent necessary to protect the City from loss on account of: 
 

1. Incomplete work or defective work not remedied. 
2. Damage to City or private property; or  
3. A breach of this Contract. 

 
GC-29.  PAYMENTS TO THE CONTRACTOR AND SUBCONTRACTORS: Payments 
of amounts due to the Contractor shall be made within thirty (30) days after the City 
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receives a timely, properly completed, undisputed request for payment according to 
terms of the Contract, unless extenuating circumstances exist which would preclude 
approval of payment within thirty (30) days. If such extenuating circumstances exist, the 
payment shall be made within forty-five (45) days after the City receives such payment 
request. The Director shall review, approve and forward undisputed request for payment 
within seven (7) business days of receipt from the Contractor. 
 

**** END OF SECTION **** 
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